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V/&\j\:v = = You need to do the same thing

multiple times.

= You want a structure to help you
remember all parts of an
assignment.
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Under file menu, select “Save As” and scroll to
“Template” under Format

Author:mindyinman

Password:

Format Document 7;‘ Name it something you will remember, something
] that a template will be used for.
|

Open and use a working copy.
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